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ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

1. INTRODUCTION & PURPOSE 545 B HY

We, MOG GROUP OF COMPANIES and our subsidiaries (collectively referred to as “MOG”, “Group”,
“we”, “us” or “our”) are committed to conduct our business with integrity, trustworthiness and
accountability. Our Management continually promotes a culture of integrity within the MOG Group
and stresses the importance of a zero-tolerance approach towards bribery and corruption in our

actions and decisions, both internally and externally.

The purpose of this Anti-Bribery & Anti-Corruption Policy (hereinafter referred to as “Policy”) is to
provide guidance to Directors and Employees (including full time, part-time, probationary, contract
and temporary staffs) of the Group (hereinafter referred to as “Directors” and “Employees”) as to
how they should be dealing with bribery, corruption and any other related issues that may arise in
the course of business. It reiterates MOG’s commitment to ensure full compliance by our Directors
and Employees with the Malaysian Anti-Corruption Commission (MACC) Act 2009 (“hereinafter
referred to as “MACC Act”), the MACC (Amendment) Act 2018 and any other local anti-bribery or
anti-corruption laws that may be applicable.

This Policy sets out the practise of upholding high levels of personal and professional conduct while
endorsing the values in the Group’s business dealings and decisions. However, this Policy is not
intended to be exhaustive and should be read in conjunction with all existing laws, rules and
regulations imposed by the Malaysian Government, as well as our Group’s policies.

A, MOGC £ERAMNABIRFAT (FHHA MOG", "&RH", "A&ERA", A, FNH)
BAOTORE, JEHIMASTENSEFRIUINLYS . RINNEEEHREMOGC ERHN
EEVIRAE SO, FFoRIEE N EBFISMEBAVAT A AR A A 5 KN ER A SENEE M,

K ARBBIEZFESR) (UTEREX) WERNRARANESLER, B8F 2R,
FRER, AR, CBRVAIEETRT (IUTEMAEFT RER) |, RERESUT RO~
AATANIETENE, RSUARAEN S IR AT LD TAEMEXRM, TERT MOG HIK
W, BIARESKEATEET 2009 F (BXATRAEZES) (ATER MACCES")
2018 IF MACC (f&17) #FSMUEREAEXHRBEIR AT ES .

WWERIE T EEFERAN AL STRARNENBR, BRFSKEADNAME W THHORTE.
REmy, WBRIFER LR, NSOXATBATRINNREINEERE, ENMEAIEAR
SRAMBE —E R,
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ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

2. POLICY STATEMENT B3k = HB

Our Group has adopted a zero-tolerance policy against all forms of bribery and corruption. We are
committed to the prevention, deterrence and detection of fraud, bribery and all other corrupt
business practices. It is our Group’s policy to conduct all the business activities with honesty, integrity
and the highest possible ethical standards and vigorously enforce our good business practices.

“Bribery” — Bribery is defined as any action which would be considered as an offence of giving or
receiving ‘gratification’ under the MACC Act. In practice, this means offering, promising, giving,
solicitation or the receipt or agreement to receive any financial or other advantage, or any other
inducement, or “gratification” (as defined and interpreted under Section 3 of the MACC Act) from
any person or company, (wherever they are situated and whether they are a public official or body,
or a private person or company) by an individual employee, agent or other person or body acting on
another’s behalf. Bribery can take a variety of forms, whether in cash or in kind, can be given or
received directly or indirectly through intermediaries, when someone improperly influence or
attempts to improperly influence one’s decision or performance of duties.

“Corruption” — Corruption is broadly defined as the abuse of entrusted power for private gain.

This Policy is intended provide the principles and guidelines on how to deal with instances of activities
which may constitute bribery and corruption practices.

RERN AR ANBE LR TITALRR TR BR, XRRELTRVTTEEEIEEL
RIETTA. WMBATIL, BRI NIKTE, WEMATE AMRSHEkiTHh, DURSE,
FENMRSNEBEEIVEFRA VS ES, HIFEHETRNNRF LRSI,

TEIE - ARIBRRATES, BRHEXARE, i, BT BIXIUEKRME, DUFHEMAX
BUERE, NEEIEREENTASAMOY. KEkE, XEEETARAT, REA, £=77,
FEMRKRTENDASHER — =, FE &7, BEE8ESY, SNETASEGLRT
(R MNBEFL, TEEARAREZER, BEMASAT) HEMMFHHMEFL
AP, SUERRMBRS FE (RERRRESHE 3 TREXAIRE) . BETUEH
ML, TRRIAEEZRY), J@EEHN, BEEFgEEDKZ, DIlERNEZmEARN
REFEITHIRT

"RIE - RIS XE R AR IE R
R SR BIRA . B RIR B KW T IE RS SIS T 0 REN X HSE.
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ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

3. SCOPE AND APPLICABILITY SEEIFIR B

This Policy applies to all Directors and Employees of the Group.

This Policy should also apply to agents, business associates, consultants, contractor, customers,
distributors, joint venture partners, sponsors, suppliers, volunteers, the government, public bodies,
any third-party and any other person associated with our Group. Any arrangements our Group makes
with a third party is subjected to clear contractual terms, including specific provisions that require
the third party to comply with minimum standards and procedures that is set out in this Policy.

Each Director of Employee as well as persons associated with our Group must read and understand
the Policy. Violation of any of the Policy’s provisions may lead to disciplinary actions, including
termination of employment and / or business dealings. Further legal action may also be taken in the
event that the Group’s interests have been compromised.

WERNBTERANMBEERER.

BERONBTRER, WHKEE Bo), ABE, &7, 2HE, afRkeE, RBA, #
K, SRE, BUF, REVE, Eﬂﬁ_ﬁu&%KEIﬁ%ﬁmEﬁﬁﬁk REHS
EZHHETHEOLAYNETHBNEEFER, BRERE=TETHBRAENRIER
HEARE FHEEHUE .

BNEELRANRE EREABREANAR DT LHIRBILBR ., B RIEBERNE I E
TRESSHLEND, BFELIEEBM/SVEER, BEEANFFZINE, BREXEH
— SRR ETE,
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ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

4. BACKGROUND =

This Policy has been established in line with Section 17A of the MACC (Amendment) Act 2018 which
provides that a commercial organisation commits an offence if a person associated with the
commercial organisation (such as its directors or employees) commits a corrupt act (corruptly gives,
agrees to give, promises or offers to any person any gratification) whether for the benefits of that
person or another person with intent to obtain or retain business or an advantage in the conduct of
business for the commercial organisation.

The penalty for an offence under Section 17A (1) of the MACC Act is a fine of not less than 10 times
the sum or value of the gratification or One Million Ringgit (RM 1,000,000.00) whichever is higher, or
imprisonment for a term not exceeding 20 years or both.

If a commercial organisation is charged with an offence under Section 17A (1) of the MACC Act, it is
a defence to such corporate liability offence if the commercial organisation can show that it had
adequate procedures in place to prevent persons associated with the commercial organisation from
carrying out the corrupt act.

Thus, Directors, Employees and any other person or persons associated with our Group (including
third parties) have a duty to: -

e Read and understand this Policy in order to be familiar with the applicable requirements and
directives as per this Policy; and

e Raise and report suspicious transactions, violations or suspected violations of this Policy to
their immediate superior or HOD. If notifying the immediate superior or HOD is not possible
or inappropriate for any reason or is not in the best interest of the Group, the Directors and
Employees can raise their concerns via MOG’s Whistleblowing Policy.

HERERE ( 2018 FREAE (BIT) %) #F 17A £HIEMN. XEERE R HR 2 KA
TATHBIRBLINYSHEFTHE, A T RFIRELVELTECTENLE, MET.
BIRS Y. AESdR M ET— 7 ikBEEE, 128 BLRGHHEEAILE,
RIE (RREES) £ 1A (1) £X, BERBML, BAMATES: () METIHEEIME 10 Z60
TIAE 100 AT (MRSENME) (i) 20 FLIARNEE, 3 (i) mEFRE.
UATE 1I7A £ TRITHE—IRER WALRUIULR ARG SNEF SEh E SR ARBXHAR
MERTZTTH.
Filt, EFEREAMEREABXREKNTOTEMAL (BFEE=7) EXF -

o FNRIFERMULEBUR, DUEREMBURS N ANERMER, &

o RUEEMITEXRS, BERIMBEERLBRNARLTH, HEaHERLRIMITERZE,

HETEARRALEINEABMEZE LRIV EE, IATELARLANGRANE, WEF
KRR E g MOG HIZSIRBURTR 1 2878

Page 7



ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

5. GUIDANCE ON COMMON FORMS OF BRIBERY AND CORRUPTION
KTFEBHMRSERRANES

5.1  GIFTS, ENTERTAINMENT, AND CORPORATE HOSPITALITY &%l 1R RFIZRFBE

Our Group prohibits both the acceptance and provision of Gifts, Entertainment and Corporate
Hospitality (collectively referred to as the “Benefits”) to influence business decisions and / or to
obtain retail business or secure an unfair advantage in any business transaction.

No Benefits shall be offered to or solicited from other stakeholders who deal with the Group in
connection with their official duties if this would influence any business decision and / or give rise to
the appearance of impropriety or bias that would damage the reputation of the Group.

For the avoidance of doubt, this Policy does not prohibit normal business courtesies such as meals
and entertainment, occasional token gifts and customary gifts during festivals, special occasions or
social events, as long as they are reasonable, appropriate, modest and bona fide corporate courtesies.

Infrequent and moderate business meals and entertainment with clients and infrequent invitations
to attend local social events and celebratory meals with clients can be appropriate aspects of
promoting good business relationships, provided that they are not excessive and do not create the
appearance of impropriety.

Directors and Employees must make use of good judgement, discretion and moderation when giving
or accepting such courtesies in business settings and must comply with all applicable laws, rules and
regulations in countries that the Group operates.

REAZ I EZARMIELL, RAMESHKT (FRAEFAL") UL SRR/ FREZ
Bl SHAETL FZHRRE A FHIF
AEAEEARNGEEOMEALERMS, SIOREOAEE, A Ee L 5R R/
SEMEETAMEMELFE.

NEERLEN, ZRBHAE, HBERFEZLTENRSILT, AlU—RAENREK, £5H,
IR BB OEE PAB/RRACE AL P IRESL, REARE, GE, Tk, BEX
RSl PRI,

HEAS D BERNEETANIART, 52 F#ITIRNE RLEENE S BEMR KRGS, F0
BEEZEFSMAMHIOEE), H5ZFFHITANMERE e TESRERKFISIR,
FFERD, EFREANNARTRENAN ], BOANETH D, e FIEsisE
BEfLE, BIETEATEMEER/ XN EEREE, EIANRE,

/|
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ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

5.1.1 NO-GIFT POLICY TLIEX BI5E

a. Our Group adopts a “No-Gift Policy” whereby all Directors and Employees shall not solicit or
accept any gifts from any third party who may have direct or indirect business interest with
our Group.

RERX B TELBIR %@%?& R RNENEREREH BERSEER A
mEﬁ“_H%EiﬁiEﬂm

b. Our Group requires all Directors and Employees to abide by this Policy in order to avoid
conflict of interests between MOG and the external parties as a gift can be seen as a bribe
that may tarnish the Group’s reputation or be in violation of anti-bribery and corruption laws.
BETFBILTHANAMEE, AEAZEKRMEESERERFTETIESR, DL MOG 55h
B F 2 EHF AR, MMREAEEHNEEIE &&%Wﬁﬁﬁ*@

c. The exception to the above would be fruits, flowers, token gifts or promotional items (such
as diaries, pens, umbrellas, shirts, etc.) with an approximate or actual value of less than One
Hundred and Fifty Ringgit (RM150) (the recipient must properly estimate the value of such
gift). Hampers of any value may be shared amongst team members or be placed in the
common area or pantry for Employees’ consumption. In such a case, the staff could choose
to accept the item without having to make a declaration under the “Gifts, Entertainment and
Corporate Hospitality Declaration" Form (please refer to Appendix A).

ERBISNG, KR, B3, RAEMBILSRER (FlEiC, £, Wk, W¥F)
HirMWESERENT—BETSE (RM150) (KB ALFUER T B A
&) . EINENALBENTSEAMRZEHE, W DU A XSS E PR
FUB%R, MRIER T, BERATEEEZY M, MARES B, REAMERSHER
RGBSR ABEITE,

d. Any gifts that violate the “No-Gift Policy” must be declined or returned with an explanation
note from the Directors or Employees thanking the third party for the gift and the Group’s
“No-Gift Policy” shall be politely brought to the attention of the sender.
TE'@%%BEEL&“%J”?LEZM”E']J”?LE\%%MTEQ@_&J\E@ %ET#L%%‘&ET\E’]%%%
MR, BREE =SB . K& TBILESR FALR MM ARETEILA.
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ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

5.1.2 RECEIVING GIFTS 32083

a.

Our Group is very much aware that in certain culture or situations, gifts are given as a form of
business etiquette. Despite acknowledging our “No-Gift Policy”, some external parties may
insist to provide gifts to our Directors or Employees.

AERATR, REXUIHFERRAT, BILERSILUN—MERX, RERREIAE
AR EEALEBUR, —LHNERRARL o se RIS m E = IR RAEAL.

In the event where Directors or Employees are unable to decline or return a gift with an
approximate or actual value of One Hundred and Fifty Ringgit (RM150) and more, the
Directors or Employees must declare it via the “Gifts, Entertainment and Corporate
Hospitality Declaration” Form, and surrender such gift to our Management. Subject to due
considerations by the Management, the Management will have the right to decide on the
following:
AEENEALEFELHRAERAFLIGNE—BFL+LE (RM150) HEZRIELL,
NESRIFEAVIBL B, RERMKGHFRRETUER, HXHBILSEERE,
BEFEESEENR T, ARUREMNTEDL

I.  To donate the gift to charity; or

KIEFLIBBA A ENM, =

II. To register it as a company property to be used publicly by all Employees; or
BEIMA NS MBERANBM™, =X

lll.  To designate it as a display item; or
WEFARTRG 3

IV. To share it with other Employees; or
SHMERRNZE, =

V. To retain all the gifts and consume later as lucky draw items during the company’s
event; or
REMBBILFEBENASVENMEAEEHE R, =

VI. To permit it to be retained by the Directors or Employees.

AFHRESFHERRE,

c. The exception to the above is for meals provided or paid for by a third party. In such cases,

the Directors or Employees could accept the meal provided or paid for by a third party
regardless of value but they must declare it via the “Gifts, Entertainment and Corporate
Hospitality Declaration” Form.

ERBIGNG, HE=ZTRHEINNESR. BERBEAT, EFIEATUEZHE=
TR MEMNE R, mAEHMENE, BIudEid B, RARFFFERRE
HTER.
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ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

d. All declarations must be submitted (with the Employee’s and superior’s signature) to the
Corporate Affairs Department as follows: -

AR (M LERMN ERNER) BIRIAABEFE, TENT. -

e with gift, including entertainment and corporate hospitality : IMMEDIATELY.
e without gift, including entertainment and corporate hospitality : HALF YEARLY.

ERWEEOMEAL, RAMBEHT - BRI ERFARITHE
HEXWENEIMEIL, RAME ST FFELIRRRETEH

Note: Directors or Employees who Benefits during business trips will have to submit the “Gifts,
Entertainment and Corporate Hospitality Declaration” Form upon their return to office.

AR EBRSROTTRENEFIER, WFERERMERIZIREI B, RREK
SRR,

e. Should any dispute pertaining to this policy arise, the matter shall be referred to and resolved
by the Management. The subsequent decision made by the Management will be final.

ERESKBERANT ORI, NEREEQEREZEREFTHEEZRA. EEENR
TENFRABRERE

QUICK SUMMARY

n
L

[ Returned

o — YES .

< to 3rd parties

()]

o

o Gift worth _

> Accept the gift

@) LESS than RM150

T

— : -

= Gift worth Make declaration and

O

L MORE than RM150 pass the gift to Management
>

w — NO

E Hampers Shared amongst colleagues /

placed at pantry or common

(any value) areas

\IE] Accept the meal and make
(any value) declaration
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ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

5.1.3

RECEIVING CORPORATE HOSPITALITY AND ENTERTAINMENT 1ER S XSG LR K

Our Group strictly prohibits Directors and Employees from soliciting corporate hospitality and
entertainment. They are also not allowed to accept any corporate hospitality and
entertainment that is excessive, inappropriate, illegal or given in response to, in anticipation
of, or to influence a favourable business decision, particularly from third parties engaged in a
tender or competitive bidding exercise.

AERAFEE I ESMERRNF SR GTREFE), M NEFEZEMIE, &
N, EEE, FAER, MM ETNE L RKRmMS TINE ST EEKRES,
FERIE K B MNEBAR T F ERARE SIS = A RAS .

Although the general principle is to immediately refuse or return such gifts, accepting a gift
on behalf of our Group is allowed only in very limited circumstances namely when refusing
such gift is likely to seriously offend or sever the business relationship with the third party.
However, in no circumstances may a Director or Employee or his or her family or household
members accept gifts in the form of cash or cash equivalent.
RE—RNZZBERSREIKIELL, BNEFEBARNERT (RIFELE KNG
TR EBIRIVIMEE =N SEARE) , TRRRARAZEZEL, BE,
HEFABERAT, EFFERAFERARKEMRAANFEZEZIU SN EENIEAN

.

Our Group recognises that the occasional acceptance of an appropriate level of corporate
hospitality and entertainment given in the normal course of business will assist the Group in
building good business relationships. However, it is important for Directors and Employees to
exercise proper care and judgement before accepting any corporate hospitality and
entertainment. This is not only to safeguard the Group’s reputation, but also to protect our
Directors or Employees from allegations of impropriety or undue influence.
KEFNMEABIVSIER, ¥RFEIEIEENESRENERES, A
TAREHEYRFNIVSAR., A, NTESMEANES T8 SKIFNEKEE
ZHI, SUMEERNGRAMN, TMUEA THPEANFE, T THRESIERR
EAHFHHRAZZMAIER .

If the Directors or Employees have any doubts on the appropriateness of a corporate
hospitality and entertainment offered by an external party, they should either decline the
offer or consult the Management.

MREFEZGE RAXIMEBA TR SRR RoasiNE Y E ok n), NIE
Bz EREER.
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ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

5.1.4 PROVIDING GIFTS 2L g%,

a.

b.

C.

Generally, Directors and Employees are not allowed to provide gifts to third parties unless
expressly permitted by the Management or any other personnel authorised by the
Management. Gifts distributed are generally corporate gifts given as common business
courtesy or during corporate events.

—MRIEA T, BRIFAFEEEHEEERNNEMARNRETT, SNESMER
N E=FRHAEIL. Mo XNBILREZEN LB S DHEL S EsHER
MR EEm.

All gifts’ expenses incurred must be properly kept, documented and recorded by the
respective department for audit purposes.

B RXHEAL S B BHAXMIIZERFMCE, UEEZZA.

There are situations whereby receiving and provision of gifts are permitted. The situations are

as follows: - FE NAIIEN T, o R iFRe= AN HEETL:

I.  Exchange of gifts at a company-to-company level (e.g. gifts exchanged between
companies as part of an official company visit/courtesy call and thereafter said gift is
treated as company property);

PNEERNEZEZHELL (Fla0, ASERXBRSAL TR, HELEIA
N E)Y )

II.  Gifts from company to external institutions or individuals in relation to the company’s
official functions, events and celebrations (e.g. commemorative gifts or door gifts
offered to all guests attending the event);

FEE5ATMEARIE, EE), MKEFXHIMNRES N ARG (619,
REFESIEINE AL AL LI5L)

lll.  Gift from our Group to Directors and Employees and / or their family members in
relation to an internal or externally recognised company functions, event and
celebration (e.g. in recognition of a staff’s/director’s service to the company);
AEFAFRANIBIIITIANTHNASTIE, EHofxE, BES5FEERERNEK
ARIEEL (flan, REEFREANASTHRS)

IV.  Token gifts of nominal value normally bearing our Group’s logo (e.g. t-shirts, pens,
diaries, calendars or other small promotional items) or gifts that are given out equally
to members of the public, delegates, customers, partners and key stakeholders
attending events (such as conferences, exhibitions, training, trade shows and is
deemed to be a part of the Group’s brand building or promotional activities); and
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ERRERABARNRIEER XNMERNELL (Flmime, WE, Hic, BHRHH
i/ NERSH M) SFMIBELSINEEIN ALK, KK, BF, SERENE
B @mARENEL (Flus, BE, FH, sLRE, HelAREHm
FERRSEHIARN—EB) | N

Gifts to external parties who have no business dealings with our Group (e.g. monetary
gifts or gifts in-kind to charitable organisations).

B EXREHRAVSERNIMNBATHEIL (Fla, SHRREHEDEIL S
EHA, )
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ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

5.1.5 PROVIDING CORPORATE HOSPITALITY AND ENTERTAINMENT 12 HEERF LR R

a. Our Group recognises that providing modest corporate hospitality and entertainment is a
legitimate way of building business relationships and a common practise within the business
environment to foster good business relationships with third parties. As such, eligible
Directors and Employees are allowed to provide corporate hospitality and entertainment to
third parties as part of the Group’s plan to network as well as a measure of goodwill towards
the recipients.

REFIAF, HLSERD, REESENRSHKTEARREEZFELRITA, E%?
S5E=A8URFVERR, Air, FTEABNEFLERAAABDE=T71RHED
FRERES), MBI TEERANAKEEE,

b. Directors and Employees should always bear in mind that this is an area where perception is
often regarded as more important than facts and therefore, they should always exercise
proper care and judgment when providing corporate hospitality and entertainment to third
parties especially when it involves public officials to ensure compliance with anti-bribery and
anti-corruption laws.

EENERNEIC, BANAFLELEEE, Alt, EOE - A REFSHETFAERER
AN, THE EU&AEAm%m&T,ﬁﬁﬁ%ﬁﬁﬁﬁﬁﬂﬁﬁ,u%%%@
RIEBA R RTTES .

c. Directors and Employees are strictly prohibited from providing or offering to provide
corporate hospitality and entertainment with a view to improperly cause undue influence on
any party in exchange for future benefits. Any acts of this nature, whether provided directly
or indirectly or through an intermediary, may be construed as an act of bribery.

AR EEREARHIIRVRHE SR LR RES, AL EE—HE
ﬁTE%%n DUREURSER & o RIXFERTTA, LieRE S EER M
TR, %ﬂﬁ%%%%ﬁﬁo

d. Directors and Employees are required to comply with the Group’s policies and procedures,
while maintaining expenses within the entitlement limits when providing corporate
hospitality and entertainment. The Management’s approval prior to the event must be
obtained if entitlement limits is expected to exceed the limit set by the Group.
ESRERMITEFTEFNBERMEY, ENARESSHFREFENN, B
REFERZHRIZ A WRITTHINFIBREIRE EE AR EIRS], NWAEER]
REEEENAE.

e. All expenses incurred when providing corporate hospitality and entertainment must be
properly kept, documented and recorded for audit purposes.

REHSHELRFEINRENFTERAVNZERTLICEK, UEFFZZH,
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ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

5.1.6 DEALING WITH PUBLIC OFFICIALS

a.

Public officials are individuals exercising public functions or is acting in a public capacity, and
shall include any of the following:
PRARRETEALRESIUNEFTFNTENAR
I.  Yang Di-Pertuan Agong, Yang Dipertua Negeri, Sultan, Raja Muda, and Tengku
Mahkota;
II.  An official or employee of any government, or any agency, statutory body, ministry or
department of the government (of any level);
EATBAF BN ETIAS, EENAME, 1, R ((E%ha) NERSE
o,
[ll.  Police, military and judicial official (of any level);
ER= FEMEEER (%5 |
IV.  Member of Dewan Undangan Negeri and Dewan Negara;
V. Senator; & R
VI.  Member of Parliament; Y=k ;2
VIl.  Any individual acting in an official capacity for a government (of any level);
EEREER SMIBEBMRESN DA ((EEI55))
VIIl.  Official or employee of a company/an enterprise wholly or partially state-owned (of
any level); BB AN (£HHEIHESR) NEARKIER ((EEHEH)
IX. A political party or official of a political party (of any level); and
B3 BRER (ERH) 0 &
X. A candidate for political office. B8 ER &151% A
Public officials include immediate family members, close associates and companies related to
such individuals in their capacity as directors, members of management or beneficial owners.
PRARBRAEBERRENR, FREKAAURSHENABXNAS, BFEEE &
EEMATERAE A
Family members are individuals who are related to a public official either directly
(consanguinity) or through marriage. A family member of public officials includes his/ her
parents, siblings, spouse, children, and spouse’s parents (biologically and non-biologically).
KEMREBIEEL2RARBEEFIEEZALARN DA (A%) SFEEXR. 2RARW
KEMDBIHERXE, ZRlEK, I8, FEMERENAE (BEYFMHIEEYE
).
A close associate is any individual closely connected to a public official, either socially or

professionally.

RERBK AL EFRY ESRARARZBRKANEMAR,
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ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

e. Anindividual who is closely connected to a public official may include the public official’s:

S5RBARBEREVIXAN AT UEFEZARAZH:

I. extended family members, such as relatives (biological and non-biological
relationship); TTAEKER R, BIUNER (EMFMIEEIFELR) |

II.  financially dependent individuals (i.e. persons salaried by the public official such as
drivers, bodyguards, secretaries);
M EREEBMEPA (RIBEQRARKFHA, GIWEN, RE, BH)

. business partners or associates; & Wk LESSI0 A

IV.  prominent members of the same organisation as the public official;
SRMARRBARIARE LR,

V. individuals working closely with the public official (i.e. work colleagues); or
SRRAREREENDTA (TEEZE) | =

VI.  close friends. ZZ )1+ IR A

f. Any business relationship with the Group involving interests of a public official who otherwise
has a direct relationship with our Group, and which interests are not prohibited by the Group
policies, requires disclosure.

EREFANEMIVSEXRZ T EARARAF G, MZARARNFRSAEABERE
KR, BAEFBERAZRLEHEFZ, WHEEREE

g. Inaddition, management’s specific approval for establishing business relationships with such
customers must be obtained at the appropriate committee level.

oy, SR ARAREL VSR RVIURRIRE RS EEENRERE.

h. Directors and Employees are prohibited from paying for non-business travel, entertainment
and hospitality for any public officials or his or her family members without permission from
the Board of Directors.

RAEFESTY, BHEFEREAATAL2RARSIHRERRAZMNEFTEZKRT, &
RANFKAFo

i. Ifapprovalis obtained to provide Benefits to public officials, the Directors or Employees must
ensure that the gift (only corporate gift is allowed), entertainment or corporate hospitality is
not excessive and lavish, and must commensurate with the official designation of the public
official and not the personal capacity.

HERBHEBDQNRARRHESN, WESFEALTHRLGE (XAVFLE4m)
RFENH N BREANLEMNRE, HFELASARARNRAMVAR, mAFED AL
iR
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ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

5.2

CORPORATE SOCIAL RESPONSIBILITY (CSR), DONATION AND SPONSORSHIPS
WV HETHE, BEEEE

. The Group encourages and supports charitable donations and sponsorships, whether of in-

kind services, knowledge, time, or direct financial contributions, to individuals, organisations,
communities and societies who require special help and care.

REFABNF N B FBERFHE PACMN DA, HR, HEMEHZEZIBEA
%8, TRk S, MR, WEKEZERENYSHE,

. As bribes can be concealed in the form of charitable, sponsorships or donations, all CSR,

sponsorships and donations shall be done in good faith and are not aimed to gain any business
or other advantage in return, whether for the Group or self-enrich, that may be considered
improper.

AT BSEE, ZHHBENEBERE, Eit, FrEdlHsstE, ZH
BIBH N EWMETT, M TREEOTEFANARTE LN S EMFE, T
WERNEAZ A

Any CSR, donations and sponsorship activities conducted must not be used as a conduit to
circumvent, avoid, or evade the laws or regulatory requirements. More importantly, it shall
not be used to facilitate corruption, illegal and money laundering activities.

HTREAS W HETTE, BIBMBRYIE NG BN, R aikE A ESIEN
ZRMRE, EEENE, TNEEEATRERS, IFEMEERE.

. All CSR, donations and sponsorship requests must be carefully examined for legitimacy and

not be made to improperly influence a business outcome.
WIFte BB SR E, BEMZEIERNEEE, FARET L EHME>~
AR EN,

. The proposed recipient must be a legitimate organisation and appropriate due diligence must

be conducted in order to ensure that the benefits will reach the intended recipients whilst
the programmes meet the intended objectives.

MR BFESTR—EENAR, FEWTRTESRIRBE, MHRHHT
MEIAREOREE, BT DOABITRA E 17,

Must not be made to individuals or in cash; or be made at the request of a public official as
an inducement to or reward for acting improperly.

AITRTFPASIETIE, INL2RARBERMS TEBSIBE, DOFEIRA
=179,
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ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

5.2.1

All CSR, donations and sponsorship shall be made in accordance with the approval budget and
must obtain approval from the Management; all the relevant document or record shall be
kept by the Group.

A HETE, BEBMENYNEBIVEMERTT, FEXIREEEENHE,
FrE RS R N B ERT

. Any charitable donations and sponsorships made in a private capacity of a Director or

Employee should never be in exchange for any improper purposes that may affect the
business of the Group.

MEZIREANBASNETNEDESRENEE, EAENETTERHAER
A F A IE S BRI #HR.

POLITICAL CONTRIBUTIONS E 3538k

As a matter of general policy, the Group does not make or offer monetary or in-kind political
contributions to political parties, political party officials or candidates for political office.

—MEN, AEATERER, BRE RBBURRMRE AR NBUSER.

In very limited circumstances, if any contribution is to be made, it must be approved by our
Management, permissible under applicable laws and must not be made with any promise or
expectation of favourable treatment in return.

HIFFERNBEAT, FFEEELEMTTR, WLAREHERENAE, BERZE
BFTZT, HETSEEOLEFBEENDIRNEIKESHE

Records of such contributions shall be properly maintained and kept by the Group.

B EIBRHNC R B L EICTKITRIT
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5.3

FACILITATION PAYMENT &l 35

Facilitation payments are unofficial payments or other benefits made to secure or expedite
the performance of a routine or administrative function.

B8 352 [0 X DB R HIEUR R AR R RIS REMR BT HIR 5.

It need not involve cash or other financial asset as it can be any sort of advantage with the
intention to influence them in their duties.

EARUTRINEHHMEFA ™ TUZERIERNEFLL, U R .

Our Group prohibits accepting or obtaining, either directly or indirectly, facilitation payments
from any person for the benefit of the Employee himself or for any other person. The reason
underlying this prohibition is that facilitation payment is seen as a form of bribery and
corruption.

REAZILF TR R BESBEEZFRFEOIANGBE EURE B S AR .
BiiE PR A TR IEAN 275 Y — Tzt

Directors or Employees must not offer, promise, give, request accept or receive anything
which might reasonably be regarded as a facilitation payment. If facilitation payments are
requested or offered, a report must be made to the relevant superior, the Management or
via the Group’s Whistleblowing channel.

EEFGRERANFIRME, ﬂ?ﬁ§ 55, BEREZHIEZ O LRI BB R AR
WK B K S FR g 27 Wﬁﬁﬁﬁfiﬁ,Eﬁ%ﬁLLK%I%éﬁxLLTé
Ko

However, there are certain situations or circumstances where Employees will have to make
facilitation payments in order to protect a staff’s life, limb or liberty. In dangerous situations
like this, staffs are allowed to make payments but is required to immediately report to the
Group. Making facilitation payment in such situation is the only exception which can be used
as a defence when faced with allegations of bribery and corruptions.

Aifn, ERLBEAT, BERA TR, BASER, WESTIXHRBLE, Fit
KERKAT, BERATMHEZE, BARIRERARS, DUCRSHNIFMAESR.
WwHAERKE JEB R, RUENBEIEMRISERR, W0 AERP A
o
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5.4

PURCHASING AND PROCUREMENT PRACTICES K% &4

Directors and Employees are responsible to ensure the Group’s purchase of required
materials, supplies, equipment, or sub-contract services are procured at the most favourable
and competitive terms.

EFRERETERRURNENREZF INEHEXRBAERARBTIMR, B,
WEHDERS .

. All new procurement or services will have to obtain at least three quotations for

Management’s approval, and all quotations shall be properly kept by the relevant
departments.

FRBFEIR MRS ELNE DIRE=1RNE, UHEEBEEAE, BRNEHR
RAEXEIZERT,

Directors and Employees must avoid soliciting illegal purchases and procurement practises
and be cautious of involvement in any bribery or corrupt act.

BEFEMRAT IR HITIEEARE, HIMEEREOME TS RERH R SHITA.

QUICK SUMMARY

SOURCING e Must obtain at least 3 quotations

e Conduct due diligence process by
completing“Due Diligence Checklist”

e Ensure supplier aware of our MOG Code of
Conduct of Third Parties”

e Get them acknowledge on “Third Parties Letter
of Commitment” DECLARATION

EXISTING e Conduct due diligence process
SUPPLIER periodically.
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5.5

5.6

RECRUITMENT OF EMPLOYEES 53 T1HEE

. The recruitment of Directors and Employees will be based on approved selection criteria to

ensure that only the most qualified and suitable individuals based on qualifications,
performance, skills and experience are employed. This is crucial to ensure that no element of
corruption is involved in the hiring process.
%%&Eim?%%ﬁ?M&%ﬁﬁﬁ&,&%%%?ﬁ% G, WEMARNK
ERMEESENAR, NAHFREBSEF NS RERRSEER,

Family members of Directors and Employees may be hired as employees of MOG only if the
appointment is based on qualifications, performance, skills and experience. There should be
no direct reporting relationship between the Director or Employee and his or her family
member. Approval from Board of Directors is required if any family member of the Director
is being appointed into the Board of Directors. The Director has a duty to disclose the
relationship between himself and his family member.

REREARE, 538, REMAREFNESRERNFKEMR A sE#EEAD MOGC 1I&
R. BEFHERAEEXEMAZ BTN EEEREXR, TUESHHERRAFHN

B, HFREGEFSIE, EFARERERCRARAZENXR,

In line with this, proper background checks should be conducted in order to ensure that the
potential employee has not been convicted for any bribery or corruption cases. More detailed
background checks should be carried out when hiring employees in the management level,
as they wouId be tasked with decision-making obligations.

Ak, ﬁkém%%ﬂ*,M%ﬁﬁ%i&ﬁl&ﬁ%%&ﬁﬁx#ﬁﬁﬁ$o
BER %ﬂmmlflﬁhﬁﬁ&ﬁ E, ERFHOEFAENESASE.

MONEY LAUNDERING 75k

Our Group strongly objects practises relating to money laundering which include dealing with
proceeds of criminal activities. All Directors and Employees must avoid violating anti-money
laundering laws in the country, at all cost.

REFARIITEASREERNES, BEOCELREINNG. IBEESKER
IR B RTIE, BERAIERIE AR,

Directors and Employees are expected to conduct reasonable due diligence on third parties
to understand their business background and to determine the origin and destination of
money and services.

EERERANNE=ZFHTEENRIRIAE, NTRAVZEEHFHESENRSH
SRIEFIE R,
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. DEALING WITH THIRD PARTIES

Our Group dealing with third parties, which include but not limited to agents, consultant or
advisors, contractors or subcontractors, business contacts, joint venture partners, vendors or
parties supplying good and services and customers must be carried out in compliance with the
relevant laws and must be consistent with the values and principles of the Group’s policies. As
part of the Group’s commitment, all forms of bribery and corruptions are unacceptable and will
not be tolerated.
AEASE=ANEX, BIHEARTRIER, Mo, A8Floang, VERRA, &
TR, HNEEE AN — DIEFRIERIF ERRRABR RS BN EWFERL,
EREEABEN—D, ARANEX BB NBERINZR517A4,

For the purpose of this policy, the third parties shall include all legitimate business entities ranging
from public limited companies and private limited companies to partnerships and sole
proprietorships.

MUBERMS, F=ARNBRBREAEENFTLIE, NAEBRATHNBABRAIES
kAN FNIRFE Al

Our Group expects all third parties acting for or on its behalf to approach any issues of bribery
and corruptions in a manner that is consistent with the principles set out in this Policy. Our Group
requires all these parties to cooperate and ensure compliance with these standards in order to
maintain the business relationship.

AERAREMERRIRAITENE=F, EUFEHBERMNENRN, AIEAFESH
EEIERA RS, HERZSAEE, MREFHBRPATEINRE, MERL X
A,

. To ensure that our Group only conduct businesses with third parties who share our standards of

integrity, Directors and Employees must exercise the following:

APHERAEEANRSTERATREIENE =RV S, EERERADITINTUATEI

I.  Conduct proper due diligence to assess the integrity of prospective business
counterparties.

TR SRS, MIFEEEL S FHEEN,

II.  Not to enter into any business dealings with any third party who can reasonably be
suspected to engage in bribery or improper business practices unless those suspicions are
investigated and resolved.

BRIFEZLIFEMBRER, SNDSEAEENRETRERE X 2SN RNELSE
VAT ARE =T SER,
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Inform relevant third party of the Group’s Code of Business Conduct for Third Parties,
Whistleblowing channel and its other relevant policies.

BHBXNE =B AREANE =BT ATN, 2RRE L HEMAXBER

e. All third parties must sign the “Third Party Letter of Commitment and Declaration” Form (refer to
Appendix B) which states that:

FE%

= HEMNEE E = TIKEMERB 0§5HM % B), EhiEd

They understand and will comply with all applicable laws and regulations. Besides, they
are also ready to commit to anti-corruption principles which includes promoting values of
integrity, transparency, accountability, good corporate governance, prevention of
corruption, fighting any form of corrupt practice, as well as supporting anti-corruption
initiatives led by the government and the local authorities (hereinafter collectively
referred to as “the requirements”).

)17 RITB TR A IS BRVARANER . MHS, MATRE SRS ERM, %TEL_
BRIE, B, OFH, RUNASIEE, Mlhas, FIHEEEANRBETA, L
RXFFRBUSA T LRAASHRRTESE (ITRIRAEKR")

They have not been convicted nor subjected to any investigation, inquiry or enforcement
proceedings by the relevant authorities of any actual or suspected breach and will report
any actual or suspected breach as soon as reasonably practicable and to the extent
permitted by the law, to our Group.

AR EE R SRRSEMEN M ER, BARZBEXLBNETAZ, 8E
WiTiEF . BRI RRS BN TA, ERIEeEERERTT T, JR8RE
KREHRE

They undertake to promptly inform our Group of any breach and / or alleged / suspected
breach of the requirements and cooperate with our investigations of such breach
involving our Directors and Employees.

I 1RE, BB BRI/ SR BERRER, & R@AASEH,
HEERINN S REZRERANERITAHRTIAE.

They acknowledge that the provisions set out in the declaration form shall form part of
the terms and conditions of their appointment and / or contract of service. Meanwhile,
they are liable to indemnify our Group’s from and against any and all judgements, losses,
liabilities, penalties, damages (including loss of profit), costs, expenses, claims, demands
and causes of action of every kind, resulting from such breach and termination.
Tﬂlﬂ]uﬁﬁﬁw)\ *k_TjEE?E%%qﬂﬁﬁ%ﬂiﬁﬁ%?ﬁfﬁﬁiﬁﬁnn /3 Bk 55 & R B S 3R A
FHH—E5S. BE, BREAMSRL LS, MNBITENAEKRATERSEMN
Fﬁ%liﬂﬁ’lﬁﬂﬁ Wr, M|k, R A%, |MERE (BRFEAREK) . AA, EA,
R, EXRMBMIARB, #HITEE,
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V.  They further acknowledge that our Group has the right to suspend or terminate their
contract or agreement or job and disqualify them from tendering for future contracts or
jobs if they are found to have breached the requirements or any other terms and
conditions which have been implemented by our Group pursuant to the contract or
agreement or job.

TN, HERIMBNER T ERSEAMHMEFIMFN, KEABFNHILE
FLEUASEHINH T, FBEVBUBMIIN ARG B S TIERIRIREE.

Our Group will continue to be aware and will periodically monitor third parties performances and
business practices to ensure ongoing compliance.

REARRER SRR, FHEHENE = FRRIAML S, MHRITEEH.

At some instances, our Group may also engage with online vendors or service providers such as
for the purchase of air flight tickets, travel insurance etc. Such vendors are excluded from the
requirement to sign the declaration form. Nevertheless, the staff is still required to ensure
reasonable due care is exercised to protect the Group’s interest at all times.

HARLBRT, AEATESELRENBIRSRETEE OINBINNE, RKTRES.
HEREBHLTREEFRERE. REWL, DHEARSESURIPEENH .

If at any point during the due diligence exercise or during the dealings with a third party, there
are conflicts of interest or “red flags”, it warrants further investigation and such matter must be
sufficiently addressed before the engagement of the third party can proceed.

ZHRRAESIREYSSE=AFIxEME, FEMDARS BRES NBNEHTT
H—HBE, FEXLITFEORRAZOR, REAEHTE=Z TR,

Examples of common “red flags” involving third parties include:
BRE=ZFNEL BRES B

I.  The transaction involves a country known for a high incidence of corrupt payments.

XY RATFERSNVER.

II.  Family, business or other “special” ties with government or public officials.

RE, AVHEM TR BREBEIILIRARBREK,

lll.  Areference check reveals a flawed background or reputation of the third parties.
ERBAERR T B ANE R EFERE,

IV.  Objection to anti-bribery representations and warranties in commercial agreements or
negative response when told of such requirements.

S 38w e i R B S RIS BRIRFNORIE . SPE S Rt R E SR A4 T A B A .
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V.  Convoluted payment arrangements such as payment in cash, payment to a third party or
requests for upfront payment for expenses or other fees.

SRAMNNRLZH, RSN, @F = NRSERI R A M.

VI.  The third party requires that his or her identity not to be disclosed as part of the business
transaction.

E-NERAEVSFSZGPIEREESN.

VIl.  Inadequate credentials for the nature of the engagement or lack of an office or an
established place of business.

Z5MERNRIERNESRDAAZTH R ET WA,

Our Group requires our Directors and Employees to use good judgement and common sense at
all times when assessing the integrity and ethical business practices of third parties.

AERABRESRERETEE =7 1R EFEEE LRGN e 4R RIFAVEIET HFIE IR,

The detailed due diligence checklist on third parties can be referred to in our “Due Diligence

Checklist on Third Parties” (Appendix C). Directors and Employees should take note that the due

diligence checklist is non-exhaustive and are strongly encouraged to add their own measures into

the checklist for a meaningful and thorough assessment on the third party.

AXRE=ZFANFERRBAEEE, BEHBNNE=ARRFEERE X C). EFXK

EAJE%, \ﬂéﬁiﬁfﬁR I%%ﬂkﬂh@ﬁ%%ﬁmMﬂﬁﬁm A
HTER xa@@mﬁﬁ
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6.1

DUE DILIGENCE PROCESS RELAERF

The purpose of due diligence is to provide a guide to Directors and Employees who have to
decide whether or not to continue the relationship with the relevant third party. Any
unsatisfactory answer to the non-exhaustive due diligence checklist shall be treated as a red
flag by the Directors and Employees.

RIPENENZAVIREREGHREERAE=FEYXANERTLRERRMIER,
ﬁ?$ﬁR%R%ﬂ§%$Eﬁ HEEAHRNEE, EFLERAYNMGHIAABR

Tﬁ_’?o

If all identified red flags are sufficiently mitigated, then the Directors and Employees could
proceed with the relationship. Similarly, if no red flags have been identified, then the
Employee can proceed with the engagement (to satisfy that reasonable steps had been taken
to address the corruption risk of the third party).

EMEIRFENERESERZIER, WESNR TS HTEE. B, &
FEMEKES, NRBATMHET T —HLEEKR (HEAHRCKXBESELSBER
E=FRRTSARE) .

If red flags have been identified but are not sufficiently mitigated, then it is critical that further
inquiry is undertaken prior to entering into any contract or relationship. All red flags will need
to be resolved or mitigated.

HoRAERES, EREBIRNSER AL EMEREBL SR ZAIHTHE—F
MBI EXEE., frEERESELIRRIER.

The most common or direct way of resolving a red flag will be to contact the third party
directly. In particular, the third party should be asked what measures they have taken to
resolve the corruption issue which had taken place in their company.

RRERESHNRENIEENT EZREERAE =71, LHNARE =T, Mm%
B A AR R AR A S R IER AR5 B

Our Group does not in any way limit the methods or mechanisms used by the Directors and
Employees to conduct the third party’s due diligence so long as the same is permitted by law.

EEREATFA, KEARSUTMARRFESTLEAFTE=ARIRIBENH AN
HLH

If the red flags relate to a historic investigation in corrupt activity where there were no
convictions, then the red flag can be considered mitigated (though it is prudent to seek further
information or background of the circumstances).
ERRESTANERBAEEAEERNRISES, WIhAABKRESERE (HF
BEIRHE—PHEE i%%h%)o
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RED FLAGS

In some circumstances, the red flags are unsubstantiated rumours which have not been
formally investigated by the authorities or law enforcement agencies or proven in a court,
tribunal or equivalent. Under this scenario, the Directors and Employees may proceed with
the contract. Nevertheless, it is advisable for the Directors and Employees to continuously
monitor the situation and immediately highlight to the Management if they notice any
adverse findings.

ARLERT, BRESERZUIMNES REYBIWEANEMNER AL, R
R, ERENESEVNMPEINEL, ARERT, EFRERTURERNITER.
REW, BWEERERDBIAMENEE, HELIETAFARTE 2R @ ETE
EILCHR

When the Directors and Employees find that the red flags could not be mitigated or resolved
despite all of the non-exhaustive measures, the Directors and Employees shall not proceed
with the relationship with the third party.
UEFREARMREXB T MBIEFRNBERIN T EEZBIBRERESH, EF
REATNEREEE=FE T IFXEAR,

For any third party with positive public officials’ trace, and the Directors and Employees have
decided to commence the relationship whereby the interests are also not prohibited by our
Group’s policies, the disclosure in the financing requisition or request for proposal etc. is
mandatory.

NFEOSRNRARBRVERNE=F, ESAEARENRART, MESRE
RAEBREERZVVEXR, NATHEMT BRI PBPEELEER.

QUICK SUMMARY

— NO PROCEED with the engagement

Sufficiently Mitigated PROCEED with the engagement

Identified but
not Sufficiently Mitigated

Further inquiry

— YES

Historic investigation
but no convictions; Can be considered mitigated
or Unsubstantiated Rumours

Could not be mitigated or
resolved

SHALL NOT PROCEED
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7. EMPLOYEE RESPONSIBILITY & R =T

a. As an Employee of the Group, we must ensure that we have read, understand and comply with
the information contained within this policy, and with any training or other anti-bribery and anti-
corruption information given. All employees have to sign “Employee Declaration” (refer to
Appendix D).

TEAERNRR, DIHMRCHE, ERFETHERTHESER, UAFRHENTE
I EMREENR R 5ER. SREABNEE—NEIFRH (B2HMX D) .

b. All Employees of the Group should comply with the following:
FHEHRERANEFUTIE:

I.  Cannot give, promise to give, or offer, a payment, gift or hospitality with the expectation
or hope that a business advantage will be received, or to reward a business advantage;

ARFEL T, AASRTIRMEHRI, BILSRFRREGIHEREH LIS,

II.  Cannotgive, promise to give, or offer payment to any third party to “facilitate” or expedite
a procedure;

FRUBEMEZFAT, FEATRREHTL R SRR NS,

lll.  Cannot accept payment from any third party that you know or suspect is offered with the
expectation that it will obtain a business advantage for them;

ARVHES K A S ESUIM BT R WAL E HIEE = FT AU EIRI,

IV.  Cannot accept a gift or hospitality from any third party if you know or suspect that it is
offered or provided with an expectation that a business advantage will be provided in
return;

AR KA CHESIEBRE W ALBNE =77 O ETFL a3k,

V. Cannot threaten or retaliate against another employee who refuses to commit a bribery
offence or who has raised concerns under this policy.

AR VFEUBD SR & 0] R R 48 TR IS SR TR L BUR SR L RE SR I E R

c. All Employees are equally responsible for the prevention, detection, and reporting of bribery and
other forms of corruption.

FIERABREFTEHRERN L, NAZRIEWESERANRTZITA.
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. REPORTING VIOLATIONS OF THE POLICY 23R [ BURHIFT4

Any employee who knows of, or suspects, a violation of the Policy, is encouraged to report their

concerns through the Group’s Whistleblowing Channel. The provisions and procedure of the

Whistleblowing Policy is available on the Group’s website at mog.com.my.

TIEAESBINRRMAGFEERATBERESNTH, TUBIIERANZERBEZEREE.
(ZEIRBUR) HMLEARE T o & F MY mog.commy 33k,

No individual will be discriminated against or suffer any sort or manner of retaliation for raising
genuine concerns or reporting in good faith on violations or suspected violations of the Policy. All
reports will be treated confidentially.

A= FAR MR L ELEE, EHMERERIAREEREBERNITA, %
B EMIEZEMERNIRE . FTESREERTLIE,

However, malicious false allegations will be viewed seriously and treated as a gross misconduct
and if proven, may lead to dismissal. Making a false report may result in the reporting individual
being held personally liable for damages by anyone who may have been affected by the false
disclosure.

Rz, BENEREEFSEAENS, HFEAATENAILITH, —FIEX, BSHEE.
B RERE, HIMABETE R RERATH RN

. PROTECTION {x3~

If the Director or Employee encounters any form of bribery or corruption, he or she has a duty to
disclose or report such acts to the Group.

WEMESIEABDNEENRANBEIRRRTTH, EBNSOEAREISEFR,

. The Group will protect the Director or Employee against detrimental action i.e. against retaliation,
punishment and / or unfair treatment (including intimidation, harassment, discrimination,
demotion and termination of employment) from his / her superior or any other employees as a
result of refusing to accept or offer a bribe to other corrupt activities or because report a concern
relating to bribery or corruption.

FORBEZIIRMEER, SERAEREBEEIRSERNDBNEFTIRER, FXEAE
ARPEER E RS ETEMERNETIF/ LA TS, SFEAT, B, BN, &
AR .

Page 30



ANTI-BRIBERY AND ANTI-CORRUPTION POLICY

10.RECORD KEEPING {R#HiC%

a.

11.

b.

Our Group shall control and maintain proper financial records of all payments made to third
parties to serve as evidence that such payments are bona fide and not linked to corrupt and / or
unethical conduct.

AERANERHAREMAEXNEE=ZFNRINERBUFICK, UEARERIMEEZEMN
B 5 R7BH/NEETA TR,

All departments and outlets shall keep detailed and accurate financial records, and will have

appropriate internal controls in place to act as evidence for all payments made. We shall declare

and keep a written record of the amount and reason for hospitality or gifts accepted or given and

understand that gifts are subjected to Management’s review and approval.

KA EFREBFHEMERNV S ICRK, HEAEINAIETER, UEAREE

FFRINNIESR . FAIDIRIRIE O EZ S TR GBS AR EAFREFRHICK,
T RREMEL AT REEEENHEENAE,

All accounts, invoices, memoranda and other documents and records relating to dealings with
third parties, such as customers, suppliers and business contacts, should be prepared and
maintain with strict accuracy and completeness. Records should be retained for a significant
period of time in order to comply with the local law as well as the Group’s policies.
SE=ANGEANMAIKE, XE, FoxMEMEFNCFEN AR I BN TEM
B, IR NREB—EAE, e SEEMERANEER.

TRAINING AND COMMUNICATION %%/l

58

Our Group shall conduct a timely refresher and awareness programme to all Directors and
Employees to ensure sufficient understanding our Group’s anti-corruption position.

AEABNBERXRAFTENNE JFRSRIRZN, UBHERED TBRAERNK

A
JF‘\ /—Sliﬁ o

Training shall be provided to individuals who are new to the Group or newly appointed to or
currently holding an exposed position. Training shall also be conducted on a regular basis, in
accordance with the level of bribery and corruption risk related to the position.

REFEEF ARSI TR B RNERRMEZ, FHRTES R XHNEIEMN R
SRR, EfEEERERRMAEII

Employee will be asked to formally accept to comply with this Policy.
RERATEX T X IET IR,
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12.

a.

13.

WAIVER B¢

Any deviation or waiver from this Policy must be approved by the Board of the Group.

X BERRE R ES B R LIS EIEAES = HHLE,

In the unlikely situation where an exception or modification to the principles set out in this Policy
be required, the request for exception must be made in good faith and submitted in writing to
the Board of the Group.

HERDEIER T, AFXNMBER TP ENRNHTRRIER, NWATIAPE TR 5
BREXESEHESFS

REVIEW AND MONITORING & &£ I M

Corporate Affairs Department is responsible for monitoring the effectiveness of this Policy and
will review the implementation of it on a regular basis. We will assess the suitability, adequacy,
and effectiveness of this Policy.

RBFFHENTHEBRBRNBAE HFREHFEALRB L. BTNEHELBRNE
A, RAMEMBRE,

Any need for improvements will be applied as soon as possible. Directors, Employees and persons
associated with MOG (including third parties) are encouraged to offer the feedback on this Policy
if there are suggestions as to how it can be improved. Feedback of this nature must be addressed
to the Corporate Affairs Department and Management.

BT R RAREEIN A, BNSME MOG HXHESE, EMFDAJ\ (BREE=
7)) SNMEBORRMARIR, OB XTI BURRE I, AKX LEANTES K%u*é
EE,
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Appendix A

I EYEWEAR EEm—
METRO OPTICAL GROUP

Ref CA/GECHD/20/0
GIFTS, ENTERTAINMENT AND CORPORATE HOSPITALITY DECLARATION Rev 0
Last Updated 1June 2020

This declaration form is in accordance with the Group’s “No-Gift Policy”.

All Directors and Employees must declare all gifts (which is valued at RM150 or more), entertainment and
corporate hospitality IMMEDIATELY upon receiving the same to the Management. The physical gifts valued
at RM150 or more must be deposited to the Management IMMEDIATELY upon receipt of the same.

Similarly, any meal treats (of any value) accepted must also be declared in this form.

For gifts worth less than RM150, Directors and Employees could accept the same with no declaration
required.

As for hampers (of any value), no declaration is required but the Directors and Employees may share the
hampers amongst team members or place them in the common area for Employee’s consumption.

All declarations must be submitted (with the Employee’s and superior’s signatures) to Corporate Affairs
Department as follow:

e with gift, including entertainment and corporate hospitality = : IMMEDIATELY.

e without gift, including entertainment and corporate hospitality: HALF YEARLY.

Note: Directors and Employees who have accepted any gift, including entertainment and corporate
hospitality during business trips will have to submit the Gifts, Entertainment and Corporate Hospitality
Declaration Form upon their return to office.

Director / Employee Name

Position

Outlet / Department

Declaration Period

1t half 2" half of yea
(“N” the relevant box) year

A. WITHOUT any gifts, meal, entertainment and corporate hospitality to declare.

| confirm that to the best of my knowledge, there are no gifts, | Signature:
meals, entertainment and / or corporate hospitality items which
I need to declare for this duration.

Date:




I EYEWEAR EEm—
METRO OPTICAL GROUP

Ref CA/GECHD/20/0
GIFTS, ENTERTAINMENT AND CORPORATE HOSPITALITY DECLARATION Rev 0
Last Updated 1June 2020

B. WITH gifts, meal, entertainment and corporate hospitality to declare.

ITEM RECEIVED / DESCRIPTION OF ITEM / MEAL ESTIMATED / GIVEN BY

MEAL DATE (FOR MEALS PLEASE INCLUDE ACTUAL VALUE | (GIVER NAME & PURPOSE
VENUE) (RM) ORGANISATION)

| confirm that to the best of my knowledge, my declaration above | Signature:
is true, complete and is according to the prevailing “No-Gift
Policy”.

Date:
CONFIRMATION AND APPROVAL
Outlets’ PIC or HOD's Remarks: Signature:
Date:
Corporate Affairs Remarks: Signature:

Date:




Appendix B

EYEWEAR
METRO OPTICAL GROUP

Ref CA/TPD/20/0
THIRD PARTIES LETTER OF COMMITMENT AND DECLARATION Rev 0
Last Updated 1June 2020
We (Company Name) are the contractors /
vendors / suppliers / solicitors / agents / consultants / joint venture partners / introducers / government
intermediaries / others of MOG Group of Companies (“MOG”).

We hereby declare that:

a. We understand and will comply with all applicable laws and regulations, MOG Group’s Code of Business
Conduct for Third Parties and other relevant policies.

b. We are ready to commit to the following anti-corruption principles, which includes:

I. Promoting values of integrity, transparency, accountability and good corporate governance;
Il. Prevention of corruption and any form of corrupt practice;
lll. Supporting anti-corruption initiatives led by the government and the local authorities.
(hereinafter collectively referred to as “the requirements”).

We have not been convicted nor are we subject to any investigation, inquiry or enforcement proceedings by
the relevant authorities of any actual or suspected breach and will report any actual or suspected breach as
soon as reasonably practicable and to the extent permitted by the law to MOG.

We undertake to promptly inform MOG of any breach and / or alleged / suspected breach of the requirements
and cooperate with MOG in any investigation of such breach involving MOG’s Directors and Employees.

We acknowledge that the provisions set out in this declaration form shall form part of the terms and
conditions of our appointment and / or contract of service. Meanwhile, we are liable to indemnify MOG from
and against any and all judgements, losses, liabilities, penalties, damages (including loss of profit), costs,
expenses, claims, demands and causes of action of every kind, resulting from such breach and termination.

We further acknowledge that MOG has the right to suspend or terminate the contract / agreement / job and
disqualify us from tendering for future contracts / jobs if we were found to have breached the requirements
or any other terms and conditions implemented by MOG pursuant to the contract / agreement / job.

Signature of Authorised Person

Name of Company’s Authorised
Person

Company’s Name

Company’s Stamp

Date




Appendix C

EYEWEAR Immmmm—
METRO OPTICAL GROUP

Ref CA/DDCTP/20/0
DUE DILIGENCE CHECKLIST ON THIRD PARTIES Rev 0
Last Updated 1June 2020

Tick (V) whether YES or NO on the Due Diligence Checklist below.
If you have answered YES to any of the statements below, you have to be satisfied that the relevant information
/ explanation / justification is available / procured / documented prior to your engagement with the third parties.

PART A: RELATIONSHIP WITH THE THIRD PARTY

NO DUE DILIGENCE CHECKLIST YES NO

1 There has been difficulty in obtaining the required information from the third party.

2 There are concerns or evidence of corruption (convictions) in respect of the third
party.

3 There are allegations of corruption activity against the third party or any of its
employees.

4 The third party does not have its own anti-corruption / code of conduct / anti-fraud
/ compliance policy.

5 The third party does not have its own due diligence procedure in place for the
sourcing of customers and procurement of vendors, subcontractors etc.

6 The value of the contract secured by the third party is unreasonable.

7 There is evidence of adverse news related to the third party.

8 The third party does not have the necessary skills and experience to provide the
services for which they will be contracted.

9 The third party is not charging a fair market price for their services (a company
paying bribes may often charge more for its services in order to create a slush fund
to pay bribes).

10 | The third party is being associated with disreputable suppliers / subcontractors etc.

11 | The third party is not readily and efficiently able to deal with the due diligence
requirements of MOG or larger companies.

12 | The third party requested for urgent payments or unusually high commissions.




EYEWEAR Immmmm—
METRO OPTICAL GROUP

Ref

CA/DDCTP/20/0

DUE DILIGENCE CHECKLIST ON THIRD PARTIES Rev

0

Last Updated

1June 2020

Tick (V) whether YES or NO on the Due Diligence Checklist below.
For any third party with positive public officials trace i.e. with YES answer any of the following due diligence set,
and the outlet / department has decided to commence the relationship with the third party whereby the interests
are also not prohibited by MOG’s Policies, the disclosure in the financing requisition / request for proposal etc. is
mandatory.

PART B: THIRD PARTY AS A PUBLIC OFFICIAL

NO DUE DILIGENCE CHECKLIST YES NO
13 | The third party is a public official.
14 | The owners, directors, shareholders, officers or any employees of the third party
being current or former public officials.
PART C: THIRD PARTY’S DEALING WITH PUBLIC OFFICIAL
NO DUE DILIGENCE CHECKLIST YES NO
15 | The third party is recommended by a public official.
16 | The third party will be interacting / has any affiliations with public officials in order to
perform the contract.
17 | The owners, directors, shareholders, officers or any employees of the third party
have personal, familial or any associations with public officials.
18 | The third party has connections with public officials or government agencies.
19 | The third party’s employees (including immediate family members of the employees)
have connections with public officials.




EYEWEAR I

METRO OPTICAL GROUP

Ref CA/DDCTP/20/0
DUE DILIGENCE CHECKLIST ON THIRD PARTIES Rev 0
Last Updated 1June 2020

Tick (V) whether YES or NO on the Due Diligence Checklist below.
In the event the answer to any of the checklist below is YES then the respective divisions have to be satisfied that
all of the red flags are sufficiently mitigated.

PART D: FINANCIAL BACKGROUND

NO DUE DILIGENCE CHECKLIST YES NO

20 | Any identified issue on repeated payments made to an unidentified third party, or
an identified third party but for unclear reasons?

21 | Any identified issue on significant payment to an unidentified third party, or an
identified third party but for unclear reasons?

22 | Are there any payments with non-transparent recipient or reason for payment (for
instance, consulting expenses)?

23 | Is there any unusual frequency of payments made by the customer to its suppliers
/ vendors / contractors etc. or made by the customer’s customer to the customer?

24 | Is there any unusual value of payments made by the customer to its suppliers /
vendors / contractors or made by the customer’s customer to the customer?

25 | Is there any excessive expense which could be an indication of bribes?

ASSURANCE DECLARATION:
| herewith confirm the following:

a. | have conducted the above due diligence to carefully evaluated

(Company Name) (Company No.); and

b. | will continuously monitor the activities and undertakings thorough the duration of the Group’s
cooperation with the third party.

Assurance by the Personnel Verified by HOD

Name : Name
Date : Date



Appendix D

EYEWEAR I

METRO OPTICAL GROUP

Ref CA/ED/20/0
EMPLOYEE DECLARATION Rev 0
Last Updated 1June 2020

| hereby declare that | have read and understood the Anti-Bribery and Anti-Corruption Policy of MOG Group
of Companies and the duties and responsibilities required of me in relation to the said Policy.

| confirm that in the course of my employment with the Group, | will: -

a. act in an ethical manner and will not give/accept any forms of bribery while | carry out my duties and
responsibilities for the Group.

b. not engage in any activity, practice, or conduct which shall constitute an offence under the Malaysian
Anti-Corruption Commission Act 2009 (‘Act’) or equivalent laws.

| understand if | fail to comply with this Declaration Form, the Group reserves the right to undertake a review
of my appointment or employment with the Group, which may lead to possible disciplinary actions, dismissal
or the reporting of any instances of bribery and corruption to the relevant authorities.

| declare, in the best of my knowledge and belief, that | am not aware of any actual, potential, or perceived
conflict of interest within the Group or other stakeholders of the Group.

| agree to notify the Group, as soon as practicable, on any new actual, potential, or perceived conflict of
interest.

| further declare that (tick whichever is applicable)
I:I | have never been convicted of crime or offences, other than traffic offences (if any).
I:I | have been convicted of the following crime or offences.

To provide a brief description of financial or commercial crime convicted, if any:

| declare that all information provided in this Declaration Form is to the best of my knowledge and belief and
are true, complete, and accurate.

| understand that if any information provided in this Declaration Form is untrue, incomplete or inaccurate,
the Group reserves the right to undertake a review of my appointment or employment with the Group, which
may lead to disciplinary actions, dismissal or the reporting of any instances of bribery and corruption to the
relevant authorities.

Signature

Full Name as per IC:
IC Number

Outlet

Date



